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00 00paboTie H 3aLIHMTE NEPCOHANBHBIX AAHHBIX PAGOTHHKOB

I. O0mue noaoxxenus

I.1. Hacrosimee Ilonoxenne mo o00paboTKe MepCOHATIBHBIX JAHHBIX (mamee -
ITonosxenue) Yupexnenns (HasBanue YupexaeHus) pa3paboTaHo B COOTBETCTBUH C TPYIOBEIM
Konexcom Poccuiickoit ®enepanuy, Koncrutynueit Poccuiickoit Denepanuu, ['paxnaHcKiuM
Kozekcom  Poccmiickoii  ®enepaumn, @exepanbHbiM  3akoHOM  «O6 UH(pOPMAIHH,
MH(OPMAMOHHBIX TEXHONOTHSX W O 3alluTe HHpOPMAIHWy, QepnepanbapiM 3aKoHOM «O
NepCOHAIPHEIX NAHHBIX), IIpaBuIaMu BHYTPEHHETO TPYNOBOIO PACIIOPAAKA YUpPeKIeHIL.

1.2. Ilens paspabotku ITonoxeHus - onmpeneneHue nopsiaka o0paboTKU MepCOHANBHbIX
JIAHHBIX PAa0OTHUKOB YUPEXICHHUS U HHBIX CYyOBEKTOB IIEpPCOHATBHBIX J@HHBIX, IEPCOHAJIBHEIE
AQHHBIE KOTOPBIX TOAIexkaT 00paboTKe, Ha OCHOBAHHH HIOJHOMOYMIT omepaTopa; obecreyeHue
3AIIUTBI NpaB M CBOOOA 4eNOBeKa M IpakAaHWHA, B T.4. pabGOTHHKA YYpeKIEHUs, IpH
00paloTKe ero NMepcoHaNbHBIX JAHHBIX, B TOM YHCIE 3alUTHI IpaB Ha HENPUKOCHOBEHHOCTE
YACTHOM JKH3HM, JIMYHYIO M CeMeWHyI0 TaliHy, a TakKe YCTaHOBJIEHHE OTBETCTBEHHOCTH
AOKHOCTHBIX JIMI[, MMEIOIMMNX JOCTYI K IIepCOHAJBHBIM JaHHLIM, 33 HEBBINOJHEHHE
TpeOoBaHUH HOPM, PETYITHPYIOMHUX 06paboTKy H 3alIUTY IEPCOHANBHBIX TaHHBIX.

1.3. Tlopsanox BBOZA B feiicTBrE M M3MeHeHHs [ [o0KeHus!.

1.3.1. Hacrosimee ITonoskeHHe BCTyNaeT B CHIYy C MOMEHTa €ro YTBEPKICHHS
PYKGBOTHTENEM yUPEKAEHHS U NefiCTBYeT GeCCpOUHO, 10 3aMEHBI ero HOBBIM [100KeHHeM.

1.3.2. Bece nsmenenus B ITooxeHue BHOCATCS PHKA30M.

1.4. Bce paGorauku OpraHusauuy AOJKHEI OBITh O3HAKOMJIEHBI € HACTOSIIUM
I[TonoxxeHuem moJ; pocmucs.

1.5. PexnuM KOH(OUIECHIHANIBHOCTH NEPCOHANBHBIX NAHHBIX CHHUMAETCS B clIyqasx HX
00E3NMYMBAaHUS U TI0 HCTEYEHMH CPOKa HX XpaHEHHs, WIH TPOJUIeBA€TCSs HAa OCHOBAHUU
3aKJTIOYCHUSA SKCIEPTHOH KOMHCCHH YUYPEKACHHS, ECIIH HHOE HE ONMpe/IeNeHO 3aKOHOM.

a
II. OcHoBHBIE MOHATHS H COCTAB NEPCOHAIBLHBIX AAHHLIX pabOTHHKOB

2.1. Jins ueneit Hacrosmero IToJOKEHHS HCIOIB3YIOTCS CIIEAYIOIIHE OCHOBHBIE
TIOHATHS:



- MEpPCOHAJIbHBIE JaHHbIE PAa0OTHHKA - JII00as MHPOpMalKs, OTHOCAUIASCA K ONPEICICHHOMY
WIM ONpeNessieMOMY Ha OCHOBAaHMU Takol uH(OpManuu pabOTHHKY, B TOM YHCIE €ro
(amumins, UMs, OTYECTBO, FOJI, MECSAL, AaTa U MECTO POXKIEHUS, aApec, CEMENHOE, COLUAIBHOE,
UMYILIECTBEHHOE II0JIOKEHUE, o0pas3oBaHue, mpodeccus, HOXOAbl, Apyras uH(popManus,
HeoOXxo1MMasi paboOTOAATEINO B CBA3H C TPYAOBBIMU OTHOLIEHUSIMU;

- 00paboTka MepCOHANTBHBIX MAHHBIX - COOp, CHCTeMaTH3alus, HaKOIUICHHE, XpaHEHUE,
yTouHeHue (OOHOBIEHUE, HM3MEHEHHE), HCIONb30BAHHUE, pACIpOCTpaHeHHE (B TOM YHCIE
nepeaaya), o0e3MuuBaHue, OJIOKUPOBaAHUE, YHUUTOKEHUE TIEPCOHANBHBIX JAHHBIX PAOOTHUKOB
Opranuzanuu;

- KOH(I)I/IIIeHLII/IaHBHOCTB MNEPCOHAJIBHBIX  HAHHBIX - 00s3aTeJIbHOE JIIA CO6JIIOIICHI/ISI
HAa3HAYCHHOI'O0 OTBCTCTBCHHOTO JIMIIA, IIOJYUYHUBIICTO HOOCTYII K TMNCPCOHAJIBHBIM JdHHBIM
pa6OTHI/IKOB, Tpe6OBaHI/IC HC JOIIYCKATbh HUX PACHPOCTPAHCHHA 0e3 cornacus pa6OTHI/IKa 500041
HHOI'O 3aKOHHOI'O OCHOBAHUAI,

- pacrpocTpaHEHHE IIePCOHAIBHBIX JIAHHBIX - JICHCTBHS, HaNpaBJICHHBIC Ha IMepeaady
NEPCOHATBHBIX JaHHBIX PAOOTHUKOB OMNpEACICHHOMY KpyTy JHIl (Iepeaada IMepCOHATBHBIX
JAaHHBIX) WJIA Ha O3HAKOMJICHHE C TICPCOHAIBHBIMU JIAHHBIMU HEOTPAHUYCHHOTO Kpyra JIuIl, B
TOM 4YHCJIe OOHapOJIOBaHHWE NEPCOHAJIBHBIX JAHHBIX PAOOTHUKOB B CPEACTBaX MacCOBOMU
uHPOpMAIMK, pa3MEIICHHe B  HHOOPMAIMOHHO-TEICKOMMYHUKAIIMOHHBIX  CETSIX WU
NPEIOCTaBICHUE JIOCTya K IEPCOHAJIBHBIM JaHHBIM pPAaOOTHHKOB KAaKUM-THOO WHBIM
CIIOCOOOM;

- WICTIOJTh30BAHKE TIEPCOHATBHBIX JAaHHBIX - ACHCTBUSA (OTIEpAIlii) C TICPCOHATLHBIMH JTaHHBIMH,
COBEpIIaeMbIe JOJKHOCTHBIM JIMIIOM YYPEXKICHUS B MEIIX TPUHATHS PEHICHUA WIN
COBEpIICHUS HHBIX JACHCTBHUN, IMOPOXKIAMOINX IOPUIANYCCKUE ITOCICACTBUS B OTHOIICHUU
PabOTHUKOB JIMOO MHBIM 00pa30M 3aTPAruBaIOIINX KX IIpaBa M CBOOOJBI MIIM TIpaBa U CBOOOIBI

JOPYTUX JIULI;

- ONOKMpOBaHME TIEPCOHATIBHBIX JAHHBIX - BPEMEHHOE IMpeKpalieHne coopa, cucTeMaTH3alluy,
HAKOIUICHUS, UCIIOJIb30BAHMS, PACTIPOCTPAHCHUS MEPCOHANBHBIX JTaHHBIX PaOOTHUKOB, B TOM
YUCJIE UX IIepelayy;

- YHHUUYTOXXCHHME NEPCOHAIBHBIX HAHHBIX - JIEUCTBUSA, B PE3YJbTATe KOTOPBIX HEBO3MOKHO
BOCCTAaHOBUTH  COJIEp)KaHHME TEPCOHANBHBIX JIAaHHBIX B  HWH(DOPMAIMOHHOW  CHUCTEME
MEPCOHAIBHBIX JAHHBIX PAOOTHUKOB WJIM B  pe3ylbTare KOTOPHIX  YHUYTOXKAIOTCS
MaTepualibHble HOCUTEIU NMEPCOHATBHBIX TAHHBIX PAOOTHHUKOB;

- 00e3M4yuBaHue MNCPCOHAJIbHBIX JaHHBIX - ,HGI;'ICTBHH, B PE3yJbTAaTC KOTOPBIX HCBO3MOIKHO
OIIpCACINTDb NIPHHAJICKHOCTD IICPCOHAJIBHBIX JaHHBIX KOHKPCTHOMY pa6OTHI/IKy;

- 00111€1I0CTYyHBIE MTEPCOHATBHBIE JAHHBIE - IEPCOHATBHBIE JAHHBIE, IOCTYIl HEOTPAHUYEHHOTO
Kpyra JIMI] K KOTOPBIM MPEIOCTaBIEH C corjacus paOdOTHUKA UM HA KOTOPhIE B COOTBETCTBUU C
dbenepaibHBIMU 3aKOHAMU HE pacnpocTpaHseTcs TpeboBaHue coOoAeHus
KOH(PUIEHIUATBHOCTH.

- uHdopmanus - cBeieHus (COOOIEeHUsI, TaHHBIEC) HE3aBUCUMO OT (POPMBI UX MIPEJACTABICHHUS.



- TOKyMEHTUpOBaHHAsl MHpopMalus - 3a(UKCUpOBaHHAs HAa MaTepUaIbHOM HOCHUTENE IyTeM
JOKYMEHTHPOBaHUs HWH(MOpMAnUsi C pEKBU3UTAMHU, IO3BOJIIOIIMMHU ONPENETUTh TAKYIO
MH(OPMAIUIO NI €€ MaTepUaIbHbIi HOCUTENb.

2.2. B cocTaB mepcOHANbHBIX JAHHBIX PAOOTHUKOB YUPEKICHUS BXOIAT JAOKYMEHTHI,
cojepxkaiiue MHGOPMALMIO O MACIOPTHBIX JAHHBIX, 0Opa30BaHMM, OTHOIIEHHUH K BOMHCKOH
0053aHHOCTH, CEMEWHOM TMOJOKEHUU, MECTE >KUTEIbCTBA, COCTOSHUU 3I0pPOBBS, a TAKXKE O

MPeabIAYIIUX MECTAX UX paOOTHI.

2.3. Kommekc JOKYMEHTOB, COMNPOBOXAAIOMIMKM Mporecc O(GOpMIIEHHUS TPYIOBBIX
OTHOIICHUI pabOTHHKA B YUPEKACHUU MPU €T0 MpUeMe, MEPeBOJI€ U YBOJIbHEHUU.

2.3.1. Nudopmanus, mpeactariasieMas paOOTHUKOM TPH TOCTYIJIECHMH Ha paboTy B
yupexJeHue, J0JKHA UMETh TOKYMEHTalbHYI0 (popMmy. [lpu 3akiroueHun Tpya0BOro 10roBopa
B COOTBETCTBUHU CO CT. 65 TpynoBoro kogekca Poccuiickoii denepanuu Juii0, TOCTyNAIOIIEe
Ha paboTy, IpeabsBIsSET paboTOIATEIIO:

- IACMOPT WJIM UHOUM JOKYMEHT, YJIOCTOBEPSIONIUNA TUYHOCTD;

- TPYJIOBYIO KHWXKKY, 32 MCKIIOUEHHMEM CIIy4aeB, KOTrJa TPYAOBOH JOTOBOP 3aKIIOYAETCs
BIIEpPBBIC WM PAOOTHHK MOCTYIAeT Ha padOTy Ha YCIOBHIX COBMECTUTENIBCTBA, INOO TPyMOBas
KHIDKKA Y paOOTHHKA OTCYTCTBYET B CBSI3U C €€ YTPATOUW WIIM 110 IPYTUM MPUYUHAM;

- CTPAXOBOC CBUACTCIILCTBO I'OCYAAPCTBCHHOI'O IICHCHUOHHOI'O CTPpAXOBAHUA,

- JOKYMCHTBI BOMHCKOI'O Yy4€Ta - IJIA BOEHHOOOS3aHHBIX U Jynh, IMOJICKAIINX BOUHCKOMY
yUeTy;

- IOKyMeHT 00 00pa30oBaHWHU, O KBaNU(UKAIMU WU HAIMYWAU CHEIUANbHBIX 3HAHUN - MpHU
NOCTYIUICHUH Ha paboTy, TpeOyIOIIYIO CIeIUANIbHBIX 3HAHUN WJIU CTHIEIIMAIbHON MTOATOTOBKY;

- cBuIeTensCTBO O npucBoennn MHH (mipu ero Hannunu y paboTHHKA).

2.3.2. Ilpu odopmuennu pabotHuka B OpraHuzamnuio pabOTHUKOM OTHAeNa KaJapoB
3amonHseTcss yHubuuupoBanHas (opma T-2 «Jluynas kaprouka paOOTHHKa», B KOTOPOU
OTpaXKaroTCs CIAEAYIONINE aHKETHBIE U Onorpadudyeckue JaHHbIe pabOTHUKA:

- obomme cBenenus (P.M.O. paboTHuka, nata pPOXKICHUS, MECTO POXKICHUSA, TPAKIAHCTBO,
obOpasoBanue, mpodeccus, cTax paboThl, ceMelHOe TOJIOKEHUEe, TacmopTHeie nanable, MHH,
CHMJIC, cocTosinue 310pOBbs);

- CBEJICHUS O BOUHCKOM Y4ETE;

- TaHHBIE O MIpUEeMe Ha padoTy;

B nanpHeliem B IMYHYIO KAPTOUKY BHOCSITCS:

- CBEJIEHUs O NIEPEBOax Ha IPYyryro padory;



- CBeJIeHHS 00 aTTECTaIlUH;

- CBEJICHUS O MOBBIIICHUU KBaTU(PUKaLINY;

- cBeJieHUs O MPo¢eCCUOHAILHON MEePENnoAroTOBKE;

- CBeJIeHUs O Harpajax (IOOIIPEHUSIX ), TOYETHBIX 3BAHUSIX;
- CBeJIeHUs 00 OTMyCKax;

- CBEJICHUS O COIMAJIbHBIX TapaHTHUSX;

- CBEJICHUS O MECTE JKUTEJIbCTBA U KOHTAKTHBIX Tele(oHax.

2.3.3. B otrmene KaapoB YUPEXKICHHUS CO3JAIOTCA M XPAHATCS CIEAYIOUIUE TPYIIbI
JIOKYMEHTOB, COZIep>Kallie JaHHbIe 0 pa0OTHHUKAX B €IMHUYHOM WJIA CBOJHOM BHJIE:

2.3.3.1. JlokyMeHTHI, cojepiKallue IepCOHAIbHbIC JaHHBIE PAOOTHUKOB (KOMIUICKCHI
JIOKYMEHTOB, COIPOBOXK/IAIOIIKE Mpoliecc 0(hOopMIICHUsI TPYAOBBIX OTHOIICHUM MPU MTPUEME Ha
paboTy, mepeBojie, YBOJbHEHUHU; KOMIUICKC MaTepUajioB MO aHKETHUPOBAHMUIO, TECTUPOBAHUIO;
IPOBEJICHNIO cOOECEeIOBaHUN C KaHIUJATOM Ha JOJHKHOCTD; MOJJIMHHUKA U KOMHMH MPUKA30B
[0 JIMYHOMY COCTaBY; JIMYHBIE JIeJla U TPYAOBbIE KHUXKUA paOOTHUKOB; JeNa, CoJepiKallnue
OCHOBaHMS K TMpHUKa3y IO JIMYHOMY COCTaBy; Jeja, COAeprKallie MaTepuajbl aTTeCTaluH
pabOTHUKOB; CIYKEOHBIX paccieOBaHMIA; CIPABOUYHO-WH(DOPMAIMOHHBIA OaHK JAHHBIX IO
nepcoHany (KapTOTE€KH, >XYpHalbl); MOMJIUHHUKHA M KOMHUHU OTYETHBIX, AHAIMTUYECKUX W
CIPAaBOYHBIX MAaTEPHUAJIOB, TEpeaBaeMblX PYKOBOJCTBY VYUPEXKACHHS, PYKOBOAUTEISIM
CTPYKTYPHBIX MOJApA3ICICHUN; KOMUU OTYETOB, HAMPABISAEMBIX B TOCYIapCTBEHHBIE OPraHbI
CTaTHCTHKH, HAJOTOBble uHcnekiuu, [IDP, BelmecTosmue opraHbl YNpaBlICHUS U JIPYTUE

YUPEKICHUA).

2.3.3.2. JlokymMeHTanms IO OpraHu3alid PaOOThl CTPYKTYPHBIX IOApPA3CICHUN
(IOIDKHOCTHBIE MHCTPYKIIMU PAOOTHUKOB, MPHUKA3bl, PACTIOPSIKEHUS, YKa3aHUS PYKOBOJCTBA
YUpeXKACHHS ); JOKYMEHTHI 110 TUTAHUPOBAHUIO, YUETY, aHAJTU3y U OTUETHOCTH B YacTH PabOTHI C
MIEPCOHATIOM YUPEXKACHUSI.

II1. Coop, 00padoTKa U 3a1UTA MEPCOHAJBHBIX JAHHBIX
3.1. Ilopanok mony4eHus: NeEpCOHANbHBIX JAHHBIX.

3.1.1. Bce mepcoHanbHBIC JaHHBIE PAOOTHHUKA YUPEKACHHS CICAYET MOJYy4aTh y HETO
camoro. Ecnm mepcoHanbHBIE JaHHBIE PAOOTHMKA BO3MOXKHO TMOJYYHUTh TONBKO Y TpeTheH
CTOPOHBI, TO PAOOTHUK JIOJKEH OBITH yBEJOMJICH 00 ATOM 3apaHee W OT HEro JOJDKHO OBITh
MOJy4eHO MHCBbMEHHOE coriacue. JlomKHOCTHOe uilo paboTomarens AOJDKHO COOOIIUTH
Pa0OTHUKY YUYPEXKICHHS O ILeNdIX, IpearojaraéMbplXx MCTOYHHUKAX W CIOCO0ax IMOJydEHUS
MEPCOHAIBHBIX JIAaHHBIX, a TAaKXKE€ O XapakTepe IMOJICKAIIUX IOJTYUYCHHIO TEePCOHATBHBIX
JAHHBIX U MOCIEICTBUSIX OTKa3a paOOTHHKA J1aTh MMCbMEHHOE COTJIache Ha UX Moiay4deHue[4].



3.1.2. PabGoronaTenb HE UMEET MpaBa NoJy4aTh U 00padaThIBaTh NEPCOHATIbHBIE JaHHBIC
pabOTHUKA YYPEKIEHUS O €ro pacoBOM, HALMOHAJIBHOM NPUHAIJICKHOCTH, MOIUTHYECKUX
B3IJIS1aX, PEIUTHO3HBIX WIH (PUIOCOPCKUX YOEKIEHUSAX, COCTOSHHUU 3I0POBBS, MHTUMHOU
KU3HU. B ciyyasXx, HEMOCPEICTBEHHO CBSI3aHHBIX C BOINPOCAMHM TPYIOBBIX OTHOIICHWM, B
cootBercTBUM cO CT. 24 Kouctutyuun Poccuiickoit ®enepanuu paboropatens BIpaBe
NoJIy4atb U 00pabaThiBaTh JAHHBIE O YACTHOW JKU3HM PAOOTHUKA TOJBKO C €r0 MUCbMEHHOIO
coruacusi.

O6paboTka yKa3aHHBIX MEPCOHAJBHBIX JTAHHBIX PaOOTHUKOB pabOTOAATENIEM BO3MOXKHA
TOJIBKO C UX coryiacust JIn0o 0e3 uX corjacusi B CIAEAYIOLIUX CIydasX:

- ICPCOHAJIBHBIC TAHHBIC ABJISATOTCA O6H.[CI[OCTyHHBIMI/I;

- HCPCOHAJIBHBIC HOAHHBIC OTHOCATCA K COCTOSAHUIO 3J0POBbLIA pa6OTHI/IKa n Hux 06pa60TKa
HeO6XOJII/IMa I 3alIUTHI €T0 JKU3HH, 3[JOPOBbS WJIN NHBIX JKU3HCHHO BAKHBIX HHTCPCCOB 00
JKU3HHU, 310POBBA UJIN UHBIX )KU3HCHHO BAXKHBIX MHTCPCCOB APYTI'UX JIMI U ITOJIYHCHUC COTJIaCUs

paboOTHUKA HEBO3MOXKHO;

- 0 TPeOOBAHUIO TOJHOMOYHBIX T'OCY/IapCTBEHHBIX OPraHOB B CIydYasx, MPEAyCMOTPEHHBIX
dbenepaabHbIM 3aKOHOM|[6].

3.1.3. PaGotonarens BpaBe oOpabaThiBaTh MEPCOHATbHBIE JaHHbIE PAOOTHHUKOB TOJIBKO
C UX MMUCBMEHHOT'O COTJIACHSI.

3.1.4. [luceMeHHOe corjacue pabOTHHKA Ha 0OpabOTKYy CBOMX MEPCOHANBHBIX JAaHHBIX
JIOJIKHO BKJIIOYATh B CEOsI:

- daMmIn, UM, OTYECTBO, aJpec CyObeKTa NEPCOHAIBHBIX JaHHBIX, HOMEpP OCHOBHOIO
JNOKYMEHTa, YAOCTOBEPSIOIIETO €ro JIMYHOCTh, CBEICHUS O JaTe€ BbIAAYM YKA3aHHOTO

JOKYMCHTA U BbIAABIHICM CT'O OPIaHC,

- HauMeHoBaHME ((aMHIIMIO, UM, OTYECTBO) W AAPEC OMEpaTopa, IMOJYYAIOUIEro COTJacue
CyOBEeKTa MePCOHANBHBIX JIAHHBIX;

- IeJTh 00PaOOTKH MEPCOHATBHBIX JIAHHBIX;

- TepeueHb MEePCOHAIBHBIX JaHHBIX, HAa 00pabOTKy KOTOPBIX IAeTCs corjlacue CyObeKTa
MIEPCOHANBHBIX TAHHBIX;

- IepeYeHb JEUCTBUI C IEPCOHAIBHBIMU JAHHBIMH, HA COBEPILIEHUE KOTOPHIX JAETCS COrjacue,
o0I1iee OMMCaHNe UCTIOIh3YEMBIX OTIEPATOPOM CIIOCOO0B 00PaOOTKH IEPCOHATBHBIX JaHHBIX;

- CPOK, B TCHCHHUC KOTOPOI'O HeﬁCTByeT corjiacue, a TakKe 1opsAa0K €ro OT3bIBaA.

3.1.5. Cornacue paboTHHKa HE TpeOyeTCs B CIEAYIOMINX CIIydasx:

1) oOGpaboTka mNEepCOHANBHBIX JIAHHBIX OCYILIECTBISIETCA Ha OCHOBaHUU TpymoBOro
kojekca P® wnm uwHOro (QegepasibHOrO 3aKOHA, YCTAHABIMBAIOLIETO €€ I11eJlb, YCJIOBUS



MOJIYYCHHSI TIEPCOHATBHBIX MTaHHBIX M KPYr CYOBEKTOB, IMEPCOHAIBHBIC JaHHBIC KOTOPHIX
MOJJIeKaT 00paboTKe, a TAKXKE ONMPEEAIONIeT0 MOJIHOMOYHS paboToIaTeNs;

2) 00paboTKa MEPCOHANBHBIX JAHHBIX OCYIIECTBISETCS B LIEJISIX UCIOIHEHUS TPYAOBOTO
J0TOBOPA;

3) oOpaboTKa MEepCOHANBHBIX JAHHBIX OCYIIECTBISETCS JJISI CTATUCTUYECKUX WJIM UHBIX
HAyYHBIX I[IeJIeH TP YCIOBUH 005A3aTeILHOTO 003 TNIMBAHUS TIEPCOHATBHBIX JaHHBIX;

4) 006paboTKa MEepPCOHATBHBIX JAHHBIX HEOOXOAMMa JJIsl 3alIUThI KU3HU, 3J0POBbS WU
WHBIX )KU3HCHHO BaYKHBIX HHTEPECOB PAOOTHHKA, €CIIH MOJYICHHE €T0 COTIachs HEBO3MOXKHO.

3.2. Ilopsimok oOpabOTKH, Mepejauu U XpaHSHUS IEPCOHATBHBIX JAHHBIX.

3.2.1. PaboTHUK YyupexIeHUs MPENOCTaBIseT PaObOTHUKY OT/AeNa KaJApPOB YUPEKJICHUS
JOCTOBEpHBIE CBeZieHUsT O cebe. PaboTHMK oTaena KaJpoB YUPEXKACHHUS IPOBEPSIET
JIOCTOBEPHOCTh CBEJICHMI, CBEPsA JTaHHBIE, MPEAOCTABIEHHbIE pAOOTHUKOM, C UMEIOIIUMHUCS Y
paboTHUKA IOKYMEHTaMHU.

3.2.2. B coorBetrcTBUU cO CT. 86, 1. 14 TK PD B nensax obecrieueHus mpaB U CBOOOJT
YeJioBeKa M TpakJaHWHA PYKOBOJUTENb yupexiaeHus (PaGoromarenp) m ero mnpeactaBUTENd
npu 00pabOTKe MEePCOHATBHBIX JaHHBIX PAOOTHHKA JOJDKHBI COOJIONATH CIEAYIONIUE OOIIue
TpeOOBaHU:

3.2.2.1. O6paboTka MepCcOHATBHBIX JAHHBIX MOXET OCYIIECTBISATHCS HUCKIIOUYHUTEIBHO B
nessix odecreueHus co0t0IeHNs 3aKOHOB U MHBIX HOPMATHUBHBIX MIPABOBBIX aKTOB, COJIEHCTBHUS
paboTHUKAM B TPYJIOYCTPOMCTBE, OOYUEHUH U TIPOJBUKEHUU IO CIIYKOe, 00ecreyeHus: TNIHON
0e301MacHOCTH PAOOTHUKOB, KOHTPOJS KOJWYECTBA M KadyeCTBa BBIMIOJIHSAEMOW padOTHl U
oOecrieueHus: COXpaHHOCTH UMYIIIECTBA.

3.2.2.2. Tlpu ompeneneHun oObeMa M coAep)KaHUs, 0O0pabaThIBAEMBIX IEPCOHATBHBIX
naHHbIX Paboromatens momkeH pykoBojacTBoBaThesi KoHcturynueir Poccuiickoit deneparum,
TpynoBeiM kosiekcom Poccutickoit denepariuu 1 HHBIMA (PeepabHBIMU 3aKOHAMM.

3.2.2.3. Ilpu npuHATAN PEIICHUN, 3aTparuBarOINX UHTEpECh paboTHHKA, PaboTomarens
HE WMEEeT TMpaBa OCHOBBIBATHCSA HA TIEPCOHATBHBIX JAHHBIX pPAOOTHHKA, TMOTYYSHHBIX
UCKITIOUMUTEIFHO B PE3ylbTaTeé HMX AaBTOMATHU3HPOBAHHONW OOpaOOTKM WM AJIEKTPOHHOTO
MOJTYYEHUS.

3.2.2.4. 3ammurta TEPCOHATBHBIX MJAHHBIX pPaOOTHHKA OT HEMPAaBOMEPHOTO UX
WCIIOJIb30BaHUs UM yTpaThl obecnieunBaercs PaboTtogareneM 3a cUeT ero CpelicTB B MOPSIKE,
YCTaHOBJIEHHOM (pefiepaibHbIM 3aKOHOM.

3.2.2.5. PaOOTHUKH U HUX MPEICTABUTENH JOJKHBI ObITh O3HAKOMJICHBI MOJ PACIHCKY C
JOKYMEHTaMH YUYPEXKICHUS, YCTaHABIMBAIOIIUMHU MOPSI0K 00paOOTKH MEPCOHATBHBIX JTaHHBIX
pPabOTHUKOB, a Takke 00 UX IpaBax U 00S3aHHOCTSIX B 3TOU 00JIacTH.

3.2.2.6. Bo Bcex ciyyasx OTKa3 paOOTHHMKAa OT CBOMX IpPaB HAa COXPAHEHHUE U 3aLIUTY
TaHbl HEJCUCTBUTEIICH.



IV. Ilepenaya u Xxpanenue nNepCOHAIbHLIX JAHHBIX

4.1. Tlpm mnepenaye NEpPCOHANBHBIX JaHHbIX paboTHUKa Paboromarenb AOHKEH
cOOJII01aTh CIEeyIOUIUE TPeOOBaHNUSA

4.1.1. He coo0mare mnepcoHalbHbIE JaHHbIE paOOTHUKA TpeThel cTopoHe 0Oe€3
MUCHBMEHHOTO COTJIacHsi pabOTHUKA, 32 HCKIIOUEHUEM CIIydaeB, KOT/Ia 3TO HEOOXOIUMO B ENSIX
NPEIyNPERACHUS YTPO3bI )KU3HHU U 3I0POBBI0 pa0OTHHKA, a TAaKXKe B CIIydasX, YCTAHOBICHHBIX
dbenepanbHbIM 3aKOHOM.

4.1.2. He cooOmiath nepcoHagbHbIe JaHHBIE paOOTHHKA B KOMMEPYECKUX IesX 0e3 ero
nucbMeHHOro coryacusi. OOpaboTKa TMEPCOHANBHBIX JAaHHBIX PAOOTHUKOB B  IEJAX
IPOJIBMXKEHUSI TOBAPOB, padOT, YCIYyT Ha PHIHKE MYTEM OCYIIECTBICHUS MPSIMBIX KOHTAKTOB C
NOTEHITMAIBHBIM TIOTPEOUTENIEM C TOMOIIBI CPEJCTB CBSI3M JOMYCKAeTCs TOJBKO C €ro
pPEeABAPUTEIILHOTO COTJIACHS.

4.1.3. IlpenynpeauThb Jull, TOJYYUBIIUX MTEPCOHATBHBIC TaHHBIE pa0OTHUKA, O TOM, YTO
9TU JAHHBIE MOTYT OBITh HCIIOJB30BaHBI JIHIIL B ILEIAX, IS KOTOPBIX OHU COOOIICHBI, U
TpeboBaTh OT OTUX JIMI[ TMOJATBEPXKICHHS TOr0, 4YTO ITO TMpaBwio cobmoaeHo. Jlwuia,
MOJIYYUBIIIME TEPCOHANBHBIE JIAaHHbIE PA0OTHHKA, 00s3aHBI COONIOAATH PEXHUM CEKPETHOCTH
(xonpuaenmuanbHoct). Jannoe IlomoxkeHue He  pacmpocTpaHserca Ha  OOMeH
NEPCOHAIBHBIMU JIaHHBIMU PAOOTHUKOB B MOPSAKE, yCTAHOBIEHHOM (eiepabHBIMHU 3aKOHAMH.

4.1.4. OcymecTBisATh TepeAady MNepCOHANBHBIX JAaHHBIX pPaOOTHUKOB B TMIpenaenax
YUPEXKICHUS U B COOTBETCTBUU € HACTOSsIIUM [lonoxkenunem.

4.1.5. Pa3pemaTh AOCTYN K MEPCOHAIBHBIM JaHHBIM PaOOTHHKOB TOJIBKO CHEIHATBHO
YIIOJTHOMOYEHHBIM JIMLAM, IIPU 3TOM YKa3aHHBIE JIULA JTOJDKHBI UMETh MPABO IOJy4YaTh TOJIbKO
T€ TIEPCOHAIbHBIC JaHHbIE PAOOTHHUKA, KOTOPHIE HEOOXOAMMBI ISl BBIMOJHEHUS KOHKPETHOM

byHKIIH.

4.1.6. He 3ampammBath uH(OpPMAIMIO O COCTOSHHHM 3J0pPOBbsi paOOTHHKA, 3a
UCKIIIOYEHUEM TE€X CBEIECHHUI, KOTOPBhIE OTHOCSTCA K BONPOCY O BO3MOKHOCTH BBINIOJIHEHUS
pabOTHUKOM TPY0BOM (HYHKIIUU.

4.1.7. TlepenaBath mepcoOHANbHBIC NAaHHBIE PAOOTHUKA MPEICTABUTEISIM PAOOTHHUKOB B
MOPSAKE, YCTAaHOBICHHOM TpynioBeIM KojaekcoM Poccuiickoit deaepaiuu, U OrpaHUYMBATE 3TY
nH(OPMAITNIO TOJIBKO TEMH MEPCOHATLHBIMU JTAHHBIMU Pa0OTHHUKA, KOTOPHIE HEOOXOIUMBI JIJIS
BBITIOJTHEHUS YKa3aHHBIMH MPECTABUTEISIMU WX (PYHKITUH.

4.2. XpaHeHHUE U UCTIOJIb30BAaHNE MEPCOHAIBHBIX JAHHBIX pA0OTHUKOB:

4.2.1. TlepcoHanbHble AaHHBIE PAOOTHUKOB 00pabATHIBAIOTCA M XPAHSITCS B OTIEIE
KaJIpOB.

4.2.2. TlepcoHanbHble JdaHHbIE PAaOOTHUKOB MOTYT OBITh TOJYYEHBI, MHPOXOJUTH
TanbHEeNIy0 00pabOTKy U MepeaaBaThcsl Ha XpaHEHUE KaK Ha OyMa)KHBIX HOCUTENSAX, TaK U B



AJIEKTPOHHOM BHJI€ - JIOKAIBHOW KOMIIBIOTEPHOM CE€TH M KOMIIBIOTEpHOM mnporpamme «1C:
3apruiata v KaJapbD».

4.3. Ilpy mosydyeHHM NEPCOHAIBHBIX IAHHBIX HE OT pPaOOTHUKA (32 HCKIIOUYEHHUEM
CIIy4aeB, €CIM IMEepPCOHAJIbHbIE JTaHHbIE ObUIM NPENOCTaBICHBI padOTOJATEN0 HA OCHOBAHUHU
dbenepanbHOTO 3aKOHA WJIM €CJIM TMEPCOHAIbHBIC JAHHBIC SIBISIIOTCS OOIIEIOCTYITHBIMHU )
paboTojarens 10 Haudajga OOpabOTKM TaKUX MMEPCOHATBHBIX JAaHHBIX O00sI3aH TPEIOCTABUTH
PabOTHUKY CIEAYIONIYI0 HH(POPMAIIHIO:

- HauMeHoBaHMe ((haMuIIKs, UMs, OTYECTBO) U aAPEC ONEPATOPA UIIU €TI0 MPEACTABUTEIIS;
- 1eJ1b 00pabOTKM MEePCOHANBHBIX JAHHBIX U €€ MPaBOBOE OCHOBAHME;

- IPCANOJAaraCMbIC IIOJIL30BATCIIN IICPCOHAJIIBHBIX NAHHbBIX,

- YCTAHOBJICHHBIC HACTOAIINM cDeI[epaHBHBIM 3dKOHOM TIIpaBa Cy6’beKTa MEPCOHAJIBHBIX
JaHHBIX.

V. JlocTyn K nepCcOHAJbHBIM JAHHBIM PA0OTHUKOB

5.1. IlpaBo gocTyna K NepCOHAIbHBIM JTaHHBIM PAOOTHUKOB UMEIOT:
- PykoBoauTens yupexaeHus;
- COTPYAHUKH OTJENa KaIpOB;
- COTPYAHUKH OyXrajTepuu;
- FOPUCKOHCYJIBT
- COTpYAHHUKHU cekpeTapuara (MHpopmaIius o HaKTHIECKOM MeCTe MPOKUBAHUS U KOHTAKTHBIC
TenepoHbl PpAOOTHUKOB);

5.2. PaboTHUK yUpexAeHUS UMEET IIPABO:

5.2.1. Tlomy4yath AOCTYI K CBOMM IE€PCOHAJIBbHBIM JAaHHBIM W O3HAKOMJICHUE C HUMH,
BKJIFOYAsi TIPaBO Ha O€3BO3ME3HOE TOJNyYeHHE KOMUK JI000M 3amucH, CcoJepKaiien
NepcoHalbHbIE JaHHbIE paOOTHHUKA.

5.2.2. TpeboBats oT PabGoropaTenss yYTOYHEHHUS, HCKIIOYEHUS WM UCIHPABICHUS
HETOJHBIX, HEBEPHBIX, YCTAPEBIIMX, HEIOCTOBEPHBIX, HE3aKOHHO TOJYYEHHBIX WU HE
SBJISIIOIIMX HE0O0X0oauMbIMU 17151 PaboToaaTenst nepcoHaIbHbIX TaHHbBIX.

5.2.3. Ilony4dats ot PaboTonarens

- CBEJICHHS O JIMIAaX, KOTOPhIE UMEIOT JOCTYI K MEPCOHAIBHBIM JTAHHBIM WJIM KOTOPHIM MOXKET
OBITH MPEIOCTABIICH TAKOW TOCTYII;



- IepeueHb 00pabaThIBAEMbIX MEPCOHAIBHBIX JAHHBIX U UICTOYHUK UX MOJYYCHUS;
- CpOKH 00pabOTKHU MEPCOHATBHBIX IAHHBIX, B TOM YHUCJIE CPOKHU UX XPaHEHUS;

- CBEJICHUS O TOM, Kakue IOPHIWYECKUE TOCIEICTBHUS IS CyObEKTa MEPCOHAIBHBIX TaHHBIX
MOJKET MOBJIeYb 32 CO00M 00paboTKa ero NepCoHaNbHBIX JAHHBIX.

5.2.3. TpeboBath wu3Bemenuss PabGoTogaTenem Bcex UL, KOTOPHIM paHee ObUIH
COOOIIIEHBI HEBEPHBIC WIIM HETIONHBIE MTePCOHANBHbIE JaHHbIE, 000 BCeX MPOU3BEICHHBIX B HUX
WCKJTIOYCHHSIX, UCTIPABIICHHUSIX WIIH JIOTIOTHCHUSX.

OO0>xamoBaTh B YIOJHOMOYCHHBIH OpraH IO 3alluTe MpaB CyOBEKTOB NMEPCOHATBHBIX JTAHHBIX
WIH B CyJleOHOM MOpSAKE HENMpaBOMEpPHBIEC ACHCTBUS WM Oe3aciicTBus PabGotomarens mpu
00paboTKe U 3alIUTE €ro MePCOHATbHBIX IAHHBIX.

5.3. KOHI/IpOBaTL N OCJIaTh BBIIIMCKU IMCPCOHAJIBHBIX JaHHBIX pa6OTHI/IKa paspeuiacTcsa
HCKIOYHUTCIBHO B CHy}KC6HBIX HeJiX ¢ IMCbMCHHOTI'O PAa3pCHICHUSA COTPYAHUKA OTACIIA KaaAPOB.

5.4. Tlepenauya wHpOpMAIMK TPEThEH CTOPOHE BO3MOYKHA TOJIBKO TPHU IUCHMEHHOM
corjlacui pabOTHUKOB.

VI. OTBeTCTBEHHOCTDH 32 HAPYILLIEHHE HOPM, PEryJIHPYIOIIUX 00PaA0OTKY H 3aIIUTY
NMEePCOHAIbHBIX JaHHBIX

6.1. PabGoTHHMKM y4YpeXXJeHHUs, BHUHOBHBIE B HAPYUIEHUU HOPM, PETYIUPYIOUIUX
noJiydeHue, 00padoTKy M 3alUTy MEePCOHATBHBIX JaHHBIX PAOOTHUKA, HECYT JUCIUTIMHAPHYIO
aIMUHHUCTPATUBHYIO, TPAXKIAHCKO-IPABOBYIO  WJIM  YIOJIOBHYKO  OTBETCTBEHHOCTh B
COOTBETCTBHH C (penepaibHbIMU 3aKOHAMMU.

6.2. PykoBoauTenb YUpexAEHUS 3a HapyLIEHWE HOPM, PETYIHPYIOIIHUX TMOJy4eHUE,
00paboOTKy ¥ 3alUTy TMEPCOHANBHBIX JJAaHHBIX pPaOOTHHKA, HECET AaJIMHHHCTPATUBHYIO
OTBETCTBEHHOCTH COTJIacHo CT. 5.27 u 5.39 Konekca 00 aAMUHUCTPATUBHBIX [TPABOHAPYIIEHUSAX
Poccuiickoit ®enmepanuu, a Takke Bo3MemaeT paOOTHUKY yimiepO, TPHYMHEHHBIN
HEMPaBOMEPHBIM HUCIOJIb30BaHUEM HWHGOPMAINHN, COACpIKaIlel MepCcoOHANbHBIC JTaHHBIC
paboTHHKA.



